A TDG Executive Vignette ™

Professional Etiquette
· “Return Serve”

· Phone, Email, Snail mail, Fax

· Acknowledgement

· 24 hours

· “Ready in Place”

· Aware of …

· At rest

· c. 5 hours > early

· Acknowledgement
· Check in, Check out, Forewarn

· Thank you’s

· Support services

1. TIME or being busy is never an excuse or legitimate diversion

2. This is a personal statement of self character and a required relationship builder
3. The company profile … who cares … some do
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